MHWHOBPHAYKH POCCHH

B
A

"c,%r 7 \;:
®enepanbHOe rocy1apcTBeHHOE 0I01KeTHOe 00pa3oBaTeIbHOE YUpeKIeHne
BbICIIEr0 00pa30BaHuUs

«PoccuiicKuil rocy1apCcTBEeHHbIN T'YMAHUTAPHBIH YHUBEPCUTET»
(®I'bOY BO «PITY»)

UCTOPUKO-APXUBHBINM UHCTUTYT

(I)aKyJIBTeT APXHMBOBCACHUA U JOKYMCHTOBECACHUSA

Kagenpa nokymeHnToBe1eHNs, Ay THOBU3YAJbHBIX H HAYYHO-TEXHHYECKHX APXHBOB

O®OPMUPOBAHUE JOKYMEHTAJIBHOI'O ®OHJA OPTAHU3ALIUU

PABOYAS ITPOTPAMMA JJUCHUITJIMHBI

46.04.02 JIokyMEHTOBEIEHUE U apPXUBOBEJCHHUE

Ko0 u naumenosanue HanpaeJjienus nodzomosku/cneuuaﬂbﬁocmu

HHdpopMannoHHO-TOKYMEHTALMOHHOE 00eCTieueHHE yIpaBICHUS

Haumenoeanue nanpasnennocmu (npoguns)/ cneyuanuzayuu

YpoBeHb BhICIIEro 00pa3oBaHUs: Oakanaspuam

dopma OOyUCHHSI: OUYHAsAL, OUHO-3A0UHAS, 3A0UHAS

PIIJI anantupoBaHa s juil
C OTPaHUYECHHBIMU BO3MOXHOCTSMU
370pOBbSl U UHBAJIUOB

Mocksa 2024



2

®opMHUpOBaHHE JOKYMEHTAJIBLHOI0 (DOHIA OPraHU3aALNHU
Pabouas nmporpamMma AMCHUIUINHBI

CocraBurenb(n):
K.u.H, nouieHT kadeapsl JOKYMEHTOBEICHUS, 2y TMOBU3YAIBHBIX U HAYYHO-TEXHIHUYECKUX aPXUBOB

JI.P. Ilapuesa

YTBEPXIEHO
[Tpotokon 3acenanus xkapeapsr JAuHTA

Ne 9 or 06 mapra 2024 1.



OI'JIABJIEHUE
I TIOSCHUTEIBHAS BAITHCKR ....eeuveeurienieeeitteteeeiteenieeeuteenteesueeeseesaseeseesateeseesaneenseesseeeseesaneeseennnes 4
1.1 Llenpb 1 3aJaUN IUCIIUATIIIIEHDB .........ouvveeeeeeeeeiirereeeeeeesiureeeeeseeenisssreesseesnssssesseeeensssnesseseeenssnsseeseeens 4
1.2 [lepevens mnaHupyeMbIX pe3yabTaToB 00yUeHHS N0 AUCLUIINHE, COOTHECEHHBIX C
WHAUKATOPAMHU JOCTHIKEHHUST KOMITETEHIIMM. ... .eouveiuteeutietieiiettete et et et et et et et eate et st et eaeeeeeaneeas 4
1.3 MecTo UCHIUILTUHEI B CTPYKTYPE OCHOBHON 00pa30BATEIEHON IPOTPAMMBL......c..eeueeeeieneaneens 5
2 CTPYKTYPA JTUCHHTIITHHB ....eeuvteeruereestteenuteeeniseeensseeenuseesnsseesssseessseesnsessseeesseessseessnseessseesnnne 5
3 COACPHKAHUE JUCIIUTIIIIIHBL . ....eeeuvveerereesereesuteesseeessseeensseeensseeansseesssseesnsseesseessseessseesnseesnnsees 6
4 OOPA3OBATECIBHBIC TEXHOIOTHIH . .......veeuveenereenseennreenseenseeanseensseenseessseanseesssesssesssseenseesssesnsessssennne 9
5 OrleHKa IUTAHUPYEMBIX PE3YIIBTATOB OOYUCHIS .....cuveenereenreenireenreeseeenreenseesnseesseesnsesnseesnseenne 10
5.1 CHCTEMA OLICHHBAHHIS .....cuveeuteenreenteeteeteeseeteenteenteenseenseenbeenseenseenseenseenseenseenseenseenseenseenseenseensees 10
5.2 Kputepuu BbICTaBIEHUS OLIEHKH MO JUCIIMIIIIHHE ......eevveveeeeenieenieenseenmeenseenseesseesseenmeenseenseenmees 11
53 OneHouHble cpeCcTBa (MaTepUallbl) IS TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH, TPOMEKYTOUHON
ATTECTAIIUH OOYYAFOIIUXCS MO JTUCTIHTIITITHE ....e..veevvrenseenseesseeseesseesseesseessesssesssessseesseensessseessasssessseensesssees 12
6  YueOHO-MeTOAMYECKOE U MH(DOPMALMOHHOE 00SCTICUCHNUE AUCIIUILITHHB .......veeeveenereneenne. 15
6.1 CIHCOK UCTOUHUKOB M JIATCPATYPB «..evveenvreenereeneeerreesteeeseesseeenseeesnseesseesnseesnseessseessseesseesnnes 15
6.2 [lepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON ceTn « MHTepHETY................. 16
6.3 [Mpodeccuonanpupie 0a3bl NAaHHBIX U UHGOPMAITMIOHHO-CIIPABOYHBIC CUCTEMBL..........cvveneenee. 17
7  MarepuaabHO-TEXHUYECKOE 00CCTICUCHMUE TUCIIUTIIIHBL ......vveeeveenreeeereeeeenreeseesnseenseesnneenns 17
8  ObecreueHne 00pa3oBaTEIHHOIO MPOIECca IS JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSIMHU
3IOPOBBST U MHBATTHIIOB ... uvvteeutreenntreesuueeenuseeesnseeesaseeensseeensseessseessseesssseesnsseesnseeesseessseesnseesnseenns 18
O METOIUUYCCKUE MATECPHATIBI ....eeeuvveeenereeenireennteeenneteessseeensseeensseesnsseessseesssseesseessseessseessnseesnns 19
9.1 [TnaHBI DPAKTUYUCCKUX BAHATHI. ...ecuveeereerreertreeireentteenteeeseesseesseesseesseessseesssseesssessnseesseesses 19
9.2 MeTtoauieckue peKOMEHIAIMHN TI0 TIOATOTOBKE MUCHMEHHBIX PAOOT.....c..eeuveeivieiieierieneeeneenes 25

AHHOTALUS TACTHUTUTAHBI (MOJLYIIST) «.eeeuvveeenireeaereesireesureesuseessseessseeesseessseesssseessseessnseesssseesnnsees 28



1 TlosicHuTe/IbHAA 3aMKCKa

1.1 Ileap u 3aga4y AUMCHUILIMHBI
He.m, AUCHUIIVIMHBI — IIOJATOTOBKA BBITYCKHHKOB, 3HAIOMIUX OCHOBHBLIC HAIIPaBJICHHA

FOCYIIapCTBeHHOP'I perilaMCHTallU B o0actu 9KCHCPTU3BI ICHHOCTU JOKYMCHTOB, BJIAACHOIIUX
MCTOAaMHU aHaJIn3a JOKYMCHTOB C TOYKU 3PCHHUA UX HCHHOCTU IJIA 0T60pa Ha JINUTCIIbHOC WIN
MOCTOAHHOC XPAaHCHUC..

33)13‘[]/[ AUCHUIIJINHBI

- OIpEJeNICHUE NMOHATUMHOIO ammapara, UCIOJIb3yeMOro B IMPOLECCE NMPOBEACHUS IKCIIEPTU3bI
LIEHHOCTH JOKYMEHTOB;

- M3y4YeHHE UCTOpUM (OPMHUPOBAHMUSA MPHUHLUUIIOB U KPUTEPHEB SKCIEPTU3BI IIEHHOCTU
JOKYMEHTOB;

- M3y4YeHHE COBPEMEHHOW 3aKOHOAATEIbHON 1 HOPMAaTUBHO-METOANYECKOM 0a3bl OpraHu3aluy u
IIPOBEACHUS IKCIIEPTU3BI IEHHOCTH JTOKYMEHTOB;

- U3y4YEHHUE NOPsJIKa IPOBEACHUS U JOKYMEHTUPOBAHHUs IIPOLIECCA SKCIIEPTU3BI U €€ Pe3yJIbTaTOB;
- (hopMupoBaHre OCHOBHBIX MPO(PECCHOHATBHBIX HaBBIKOB B 00JIACTH BBISBICHUS JTOKYMEHTOB,

moICKAIIUX XPAHCHUTIO WJIIK YHUYTOKCHUIO.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqumI o IMCuOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTUKCHHUSA KOMHETCHIIPIFI

Komnerennus
(KOJ1 1 HAUMEHOBAHME)

HNuaukaTopsl KOMIIETeH U
(KOJ 1 HAUMEHOBAHME)

PesynbTaThl 00y4eHus1

[IK-5. Criocoben oprannzoBarthb
OTIEpPaTHBHOE M apXUBHOE
XpaHeHHE JIOKYMEHTOB B
OpraHu3aUsIX Pa3IUnIHBIX
(hopM COOCTBECHHOCTH,
rOCyapCTBEHHBIX OpraHax
OpraHax MECTHOT'O
CaMOyTpaBJICHUS

IIK-5.1. Ucnionb3yeT TeOpeTHYECKHE,
MPaBOBBIC 1 METOANYCCKHAE OCHOBBI
OIEPATUBHOTO M APXUBHOT'O XPAHCHUS
JOKYMEHTOB B OpPraHH3alHsAX Pa3IHdHbIX
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOYTPaBJICHHUS B IIPAKTHYECCKON
JeATETBHOCTH

3uamov.: meopemuueckue, npagosvie u
MemoouyecKue OCHOBbL ONEPAMUBHO2O U
ApPXUBHO20 XPAHEHUs. OOKYMEHMO8 8
OP2aHU3AYUAX PASTUYHBIX POpM
cobcmeeHHoCmU, 20CY0apCmMEeHHbIX
OP2aHax u OP2aHax MecmHo2o
CAMOYnPABIeHUst 8 NPAKMUYECKOl
OdesimenbHOCmuU

Ymems: npumensamo snanue meopuu
apxueHo2o 0ena 6 NPaKmuyecKoul
OdesimenbHOCmuU

Bradems: nagvikamu npumeHeHust
npagoevix HOPM 6 chepe apXugHozo dena
npU OCyWecmeneHuy OnepamueHo2o u
apPXUBHO20 XPAHEHUs. OOKYMEHMO8 8
OP2aHU3AYUAX PASTUYHBIX POpM
cobcmeeHHOCmU, 20CY0apCMEeHHbIX
OP2aHax u OP2aHax MecmHo2o
CAMOYnPABIeHUst 8 NPAKMUYECKOl
desimenbHoCmu

IIK-5.2. OpranusyeT onepaTuBHOE U
apXUBHOE XPAHEHUE JOKYMEHTOB B
OpraHM3aLMSIX Pa3IMIHbIX (HOpPM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax M opraHax MECTHOTIO
CaMOyTIpaBJICHUS

3unamu: npasuna opeanuzayuu
ONepamueHO20 U ApXUSHO20 XPAHEeHUs
OOKYMEHMO8

Ymems: opeanuzosvieamv onepamugHoe u
apxueHoe Xpanenue OOKYMEHMOs 6
OP2aHU3AYUAX PASTUYHBIX POpM
cobcmeeHHOCmU, 20CY0apCMEeHHbIX
OP2aHax u OP2aHax MecmHo2o
camoynpasnenus

Bradems: nagvixamu oopabomxu u
n0020MOBKU OOKYMEHMO8 OJisl MeKyuie2o u
ApPXUBHO20 XPAHEHUs.
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OpraHax 1 opraHax MECTHOT'O
CaMOYIIpaBJICHUSA

OIEPATUBHOMY M apXHBHOMY XPaHCHHUIO
JIOKYMEHTOB B OpPraHH3alHsAX Pa3INdHbIX
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX

3unamv: cocmae gynkyuil apxueos u
noopaszoeneHutl no OOKYMeHMAYUOHHOMY
obecneyenuro ynpasierus no OpeaHu3ayuu
OTEPATUBHOTO M APXUBHOTO XPAHEHUS
JIOKYMEHTOB

Ymems: gvinonusams komnaexc pabom no

ONePaAMmuUSHOMY U APXUBHOM) XPAHEHUIO
OOKYMEHMO8 8 OPSAHUAYUAX PAZTUYHBIX
dopm cobcmeennocmu, 20Cy0apcmeeHHbIX
Op2aHax u OP2aHax MecmHo2o
camoynpasnenus

Bnaodemv: nasvikamu cosepuiencmeosans
ONepamueHO2o U APXUSHO20 XPAHEeHUs
O0OKYMEHMO8

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM

NMPorpaMmabl
JucuumuinHa (Moayib) «DopMupoBaHue JOKYMEHTAIBHOTO (pOHIa OpraHU3aii» OTHOCUTCS K

qyacTu, popMUpyeMOl yyaCTHUKaMU 00pa3oBaTeIbHBIX OTHOIICHUH 0J0Ka AUCHUIUINH Y4eOHOTO
TUIaHa.

Jis OcBOEHMSI TUCHMIUIMHBI (MOIYJisl) HEOOXOMUMBI 3HAHHS, YMEHHS W BIAJCHHA,
c(OPMHPOBAHHBIE B XOJ€ HM3Y4YCHHS CIEAYIOIIMX TUCHUIUIMH M TPOXOXKICHHUA TMPAKTHK:
«/lokymenroBenenue», «OpraHuzanuss M TEXHOJOTHS JOKYMEHTAI[HOHHOTO OOecredyeHus
yIpaBJICHUS», K APXUBOBEIICHHEY.

B pesynpTare OCBOEHHS IUCHMIUIMHBI (MOXIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHUSA U
BJIQJICHUSI, HEOOXOIUMBIE ISl M3YYEHHUS CIEAYIOIINX IUCHUIUIMH M TPOXOXKICHHUS MPAKTUK:
«ABTOMAaTHU3MPOBAHHBIE ~ CHUCTEMBl  JIOKYMEHTALIMOHHOTO  OOecmeueHHs  yIpaBJICHUS,

MMPOXOKACHUA Hp0H3BOI[CTBeHHOI>'I u HpG,Z[I[HHJIOMHOfI IIPpaKTHUK.

2 CrpyKrypa JUCUHMILIMHBI

OO01mast TpyA0eMKOCTh IUCIUIUTHHEI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI VI 04HO (OpMBI 00ydeHH

O0beM AUCHUILTUHBI B (OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C MeJarorm4ecKuMu
paboTHUKaMU ¥ (WIIK) TUIIAMU, TPUBJICKAEMBIMU K pean3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60
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O0beM OUCIHILTUHBL B (hOpPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISIET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHHUILIMHBI JJI51 0YHO-3204HOI (opMbI 00yUeHUs

OO0beM IUCHMIIMHBI B (pOpME KOHTAKTHON paboThl 00yYaromuxcs ¢ MelIarormyecKuMH
pabOTHHUKAaMU U (UJIH) JIMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexuun 16
2 Cemunapsl/mabopaTopHbie pabOThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (DOPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72
aKaJeMUYECKHIX YacOoB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (PopMBbI 00yUeHUs1

OO0beM IUCIMITIMHBI B (pOpME KOHTAKTHON paboOThl 00yYaromuxcs ¢ MelIarormyecKuMH
pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHON MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexnu 12
2 Cemunapsl/mabopaTopHbie paboThI 12
Bcero: 24

O0beM OUCIHILTUHBI B (DOPME CaAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84
aKaJIEMUYECKUX YaCOB.

3 Coaepxanue TMCHUIINHBI

Ne | HammeHnoBanue pasaesa Coaepxanue
AUCHHUTINHBI
1 Pasnen 1. Beenenne IIpeamer, copep:xaHume W 3aga4ud  Kypca.

B3anMocCBs3b SKCIIEPTU3BI IEHHOCTH JOKYMEHTOB CO
CTAHOBJICHUEM W  Pa3BUTHUEM  COBETCKOIO U
POCCUICKOr0 rOCYJapCTBEHHOI0 amnmnapara.
Crpykrypa Kypca. MecTto Kypca cpenn IpaBOBBIX,
MH(POPMALMOHHBIX, JIOKYMEHTOBEYECKUX u
apXMBOBENUECKUX  JUCLMIUIMH. TepMUHOJIOrUsS
qucuuiineel.  I[leprogusanyss OCHOBHBIX JTaloB
JKCIIEPTU3BI LIEHHOCTHU JIOKyMEHTOB, ux
IIPEEMCTBEHHOCTb Ha COBPEMEHHOM JTarle.
HMcrounnkn W COBpPEMEHHash  POCCHUHCKas U
3apyOekHasi HaydHas M Hay4YHO-IPaKTHYecKas
auTeparypa IO BOIPOCAM JKCIEPTU3bl LIEHHOCTU
JOKYMEHTOB.
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Pazgen 2. ®opMuUpoOBaHHe
NPUHLIMUIIOB OLEHKU JTO0KYMEHTOB
B 1917-1957 rT.

[IepBpie MeEpBI COBETCKOW BJIACTH, 3aJI0KUBILIHE
OCHOBBI ~ JKCIIEPTH3bl  LIEHHOCTU  JOKYMEHTOB.
Xapaxkrepuctuka gexkpera Ne 40 ot 01.06.1918 r. «O
pEOpraHu3alyy U HEHTPAIN3aLUNA apXUBHOTO JIENAY.
«OO0mas WHCTPYKIMS KOMHUCCHSIM s pa3bopa
apXMBHBIX (OHAOB, IMOCTYMAIOUIMX B BEICHUE
I'maBHOro VYmpasnenus ApxuBHeiM Jlenom» (1919
r.). Hexper Ne 28 ot 31.03.1919 r. «O xpaHenuu u
YHUYTO)KCHUU ApXUBHBIX  JIeN», 3aKPENUBLIMNA
€AMHYIO CUCTEMY IKCIIEPTHBIX OPraHOB.

I cwe3n apxuBucroB (1925 r1.) U JOKYMEHTHI,
pa3paboOTaHHbIE B MTOTe NPUHATHIX PELICHUH O
KpuTepusax oueHku JokymeHtoB. J[loxman C.K.
BorosiBIEHCKOro 0 COCTAaBJIEHUU M HCIIOJIb30BaHUU
[IEpEeYHEN TOKYMEHTOB Il IOCTOSSHHOTO XPaHEHHUS.
IIpoBeeHne MaKkyIaTypHbIX KOMIIAHUM.

Pa3znen 3. YTouHenue u
JAOMOJIHEHHEe KPUTEePUeB OLlEHKHU
AokyMeHTOB (1958-nauano 1990-x
IT.)

Pa3BuTtue KpuTepueB IIEHHOCTU TOKYMEHTOB B CBSI3U
C BO3HHUKHOBEHUEM crneun(puIeckux
JOKYMEHTAJIbHBIX MaTepHaJIOB.

[Tepexon ocHOBHOTO 0O0beMa paboOT MO IKCHEPTU3E
LIEHHOCTH  JIOKYMEHTOB u3 apXH1BOB B
JeTIOTIPON3BOICTBO OPraHU3alUK.

OcHOBHBIE KpUTEPUH, CHOPMYITUPOBAHHBIC K KOHILY
1950-x rr. IlpenmMyiecTBa npoBeneHUs SKCIIEPTU3BI
[IEHHOCTH JIOKYMEHTOB B YyupexiaeHusx. Cucrema

nepeuHedt  koHma 1960-x rr., oOecreuymBaromias
AKCIIEPTUBY IIEHHOCTH JIOKYMEHTOB B
nenonpousBoacte. Cozmanne BHUUIA/, ero

poiab B pa3pabOTKE TEOPETUYECKHX BOIPOCOB
9KCIEPTU3BI IEHHOCTU JOKYMEHTOB.

Pa3zButue cuctembl KputepueB (TMPOUCXOXKICHHS,
coJiep>kaHusl, BHEIIHUX ocobeHHocTel) B 1970-80-¢
IT. OcobenHoctu AKCIIEPTU3BI LIEHHOCTHU
NOKyMeHTOB B 1980-e IT.. mepcrneKkTuBa OLIEHKH
JOKYMEHTOB B IPOLIECCE UX CO3JIaHUS.

OTtka3 oT npuHIMNA NapTUHHOCTH B Havyase 1990-x
IT.B CBSI3U C yTPATOi €ro aKTyaJIbHOCTH.

Paspen 4. IlepeocMbiciieHue
NPUHIMIIOB W KpUTEpPHEB
OllEHKH  [OKYMEHTOB B
coBpemenHoil Poccumn.

BinsiHrEe CMEHBI NOJTUTUYECKOTO CTPOSI U U3MEHEHUS
OCHOB  TOCYJapCTBEHHOIO  CTPOMUTENIbLCTBA  HA
[IEPECTPOUKY IKCIEPTU3BI LIECHHOCTU JOKYMEHTOB.
IIpyuHIUIIBL DKCIEPTU3Bl LIEHHOCTH JOKYMEHTOB B
COBPEMEHHBIX ycCioBUAX. lIpuHuun ucropusma —
IIPEEMCTBEHHOCTh B KOMIUIEKTOBAHUU ApPXHUBHOTO
¢donna PO. [TpuHIHIT IETOCTHOCTH — €IUHCTBO JIBYX
yacteii  ApxuBHoro ¢ouma P®. IlpuHnmn
CUCTEMHOCTH — OTHECEHHE Ka)XIOW OpraHU3aluMu K
OIPEJIEIICHHOU OTPACIH JEATEIbHOCTH.

V3meHeHne TpakTOBKU c(HOpMYyITUPOBAHHBIX paHee
KpDUTEpUEB  OLEHKU JOKYMEHTOB C  Y4€TOM
BO3HUKHOBEHUS roCyJapCTBEHHOM u
HETrOCyAapCTBeHHOM yacTelt ApxuBHOro onna PO.




Paszpnen S. IIpaBoBkIe,
HOPMATHBHO-METOANYECKHE "
TeOpeTHYeCKHe OCHOBBI
NpPOBeIeHUs! IKCIEePTU3BI

HEHHOCTHU JOKYMECHTOB

IlonsiTHe «dKcmepTU3a LEHHOCTH JOKYMEHTOB).
Ponp 1 MecTo BONPOCOB NPOBENCHUS SKCIEPTU3BI
LIEHHOCTH  JOKYMEHTOB B  HHCTPYKLUUU IO
JEJIONPOU3BOACTBY KOHKPETHON OpraHU3alyy. Y4er
MIPUHIUIIOB U KPUTEPHUEB LICHHOCTH JOKYMEHTOB IIPU
ux 0TOOpE Ha JajbHENIIee XpaHeHHUE.

XapakTepucTUKa W aHajdu3 3aKOHOJATENbHBIX U
HOPMAaTHUBHBIX IIPaBOBBIX aKTOB PO,
perIaMEeHTUPYIOLIUX BOIIPOCHI IIPOBEACHUS
JKCIIEPTU3bl LICHHOCTH TOKyMEHTOB. HopmaTuBHOE
3aKperuieHue TpeOOBaHWH K OpraHu3aluud padoOThI
CHCTEMBl JKCIEPTHBIX OPraHoB U O(GOPMIICHUIO
pe3yabTaTOB DKCIEPTU3bl LIEHHOCTU JOKYMEHTOB.
VYTronoBHas U aJIMUHUCTPAaTUBHAs OTBETCTBEHHOCTb

3a HapymeHue TpeOOBaHUM K  IPOBEACHHUIO
JKCIEPTU3BI LEHHOCTU JOKYMEHTOB.

Ponb IIpaBun Opra"usanuu XpaHEHHs,
KOMIUIEKTOBaHMs, y4€Ta M HCIOJIb30BAHUSA
JOKYMEHTOB ~ ApxuBHOro ¢onma Poccuiickoii
Qenepauuy U APYTUX APXUBHBIX JOKYMEHTOB B
opraHax TIOCYJapCTBEHHOM  BJIACTH,  OpraHax

MECTHOI'O CaMOYIPABJICHUS U OpraHu3alusaX B
MIOATOTOBKE M IPOBEIECHHUM DKCIEPTU3bI LIEHHOCTH
JOKYMEHTOB B JCJIONIPOU3BOJCTBE.

IlonsiTHE «TIIEPEYEHb TOKYMEHTOB C YKAa3aHUEM
CPOKOB XpaHEHUs», €T0 HAa3HAYCHUE U
HCIIOJIb30BaHUE. TUIIOBBIE, BEJOMCTBCHHBIE
NEPEYHH, TIEPEUHH, U3JIaHHbIe cyObekTamu PO.
Vcnonb3oBaHue nepeyHei mpu pa3padboTke
HOMEHKJIATypBbI J€JI OpraHu3aluu.

Pa3nen 6. CucreMa 3KCNepTHBIX
OpraHoB.

HentpanbHast skcneptHas komuccus (LUBK) u
skcrieptHas  komuccuss  (OK) —  mocTosiHHO
NeicTByroIe COBEILIATENIbHbIE OpraHbl
YUpEXKICHUHN, opraHuszauuvii v npexanpustui. Hx
3aauu U QyHKIUU. Poib 3KCIIEPTHO-IIPOBEPOYHBIX
KOMHUCCUI apXHUBHBIX OpPIraHOB B 3aKpPEIJICHUU
PE3yJIbTaTOB 3KCIEPTU3I LICHHOCTH JOKYMEHTOB.
[TpaBuia co3nanusi, OpraHu3aIys U MOpsI0K padoThI
[OK u OK, 10KyMEHTUPOBAaHUE UX AEATEIbHOCTH.
[Tonoxenus o [IOK u OK.

Paznen 7. JTanbl IMMPoOBEACHUA

IKCIEePTHU3BI HEHHOCTH
JOKYMEHTOB.
Odopmienne ee
pe3yJIbTaToOB

CocrapiieHre HOMEHKIIATYphl JI€d — MEpPBbIA ATan
MPOBEACHUS HKCIEPTU3bl LIEHHOCTU JIOKYMEHTOB.
[IpaBuna COCTaBJICHUS u odopmiteHus
HOMEHKJIATypBhl el

Brigenenue rpymnm JTOKYMEHTOB B COOTBETCTBUU CO
CpPOKaMu XpaHEHHUS.

CocraBnenue wu  odopmiieHHE  omucedl  Jen
MMOCTOSIHHOTO, BpeMeHHOTOo (cBbiie 10 ser) cpokoB
XPaHEHUS U OMUCH JIE] 0 JUYHOMY COCTaBY.
OdopMieHre akTOB O BBIJCIICHUN K YHHUTOKEHUIO
JIOKYMEHTOB U JIeJL.




4 OoOpa3oBaTejibHbIEC TEXHOJIOTHH

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIC
TEXHOJIOTUH. {51 opraHu3anuu yuyeOHOro mporecca MOXKET ObITh HCIIOJIIB30BAHO 3JIEKTPOHHOE

oOydeHue ¥ (WJIH) JUCTAHIIMOHHBIE 00Pa30BATENBLHBIC TEXHOIOTHH.

No Buowt yueonwvix
Haumenoeanue pazoena 3 Oébpazoseamenvhbie mexnonouu
n/n 3anamuil
1 2 3 4
1. |Pazoen 1. Bseoenue. Jexyus 1. IIpobremnas nexyus
Camocmosmenvuas | uckyccus
paboma
2. |Pasoen 2. @opmuposanue|Jlexyus 2 IIpobremnas nexyus
OCHOBHBIX NPUZHAKOB Cemunap 1
OYeHKU OOKYMEHMO8 8 Camocmosmenvuas |Paboma ¢ memoouueckumu
1917-1957 ee. paboma mamepuaniamu 1a60pamopuu
00KyMeHmogedeHUsl
Iloozomoska 00k1a008
3. |Pazoen 3. Ymounenue u |Jlexyus 3 IIpobremnas nexyus
Odonoanenue kpumepuesd |Cemunap 2
OYeHKU OOKYMEHMO8 Camocmosmenvuas |Paboma ¢ memoouueckumu
(1958-nauano 1990-x 22.) |paboma mamepuaniamu 1a60pamopuu
00KyMeHmogedeHUsl
Iloozomoska 00k1a008
4 |Pa3zoen 4.\Jlexyus 4 IIpobremnasn nexyus
[Tepeocmpbiciienne
Cemunap 3
NPUHIUIIOB U KPUTEPHEB Paboma ¢ memoouueckumu
OLIEHKU JIOKyMEHTOB B|Camocmosimenvras |Mmamepuanamu 1abopamopuu
coBpemMeHHoi Poccun. O0OKYMEHMOBeOeHUs.
paboma
Iloozomoska 00k1a008
5 |Pazoen 5. Ilpasosvie,|/Iexyus 5 IIpobremnas nexyus
Paboma ¢ memoouueckumu
MemoouyecKue u
Camocmosimenvuas | Mmamepuanamu 1abopamopuu
meopemuteckue 6 00KyMeHmogedeHUs
OCHOBbL  npogedeHus|Pavoma
IKCnepmusbl
yerHHocmu
O0OKYMeHmo8
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6 |Paszoen 6. Cucmema Jlexyus 6 IIpobremnas nexyus
IKCNEPMHBIX OP2AHOB

Cemunap 5
P Paboma ¢ memoouueckumu
Camocmosimenvuas | Mmamepuanamu 1abopamopuu
00KyMeHmogedeHUsl
paboma
7 |Pazden 7. Omanwi Jlexyus 7 IIpobremnas nexyus
npoeedenUs IKCnepmu3vl
P P Cemunap 6
YeHHOCMU OOKYMEHMOS. Paboma ¢ memoouueckumu
Ogopmnenue ee Camocmosimenvhas | Mmamepuanamu 1abopamopuu
pe3yIbmamos 00KyMeHmogedeHUs
paboma

Iloocomoska k 3auemy

B mepuos BpeMEHHOro NPHOCTAHOBJICHUS MOCEHICHUS OOYYarOIIMMUCS TOMEIIEHUH H
teppuropun PITY s opranmsanuu y4eOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOTYT OBITH HCIIOJIb30BaHBI
clieAyIolre o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BUJICO-JICKIUH;

— OHJIAMH-JICKLIUU B PEKUME PEAIIBHOIO BPEMEHY;

— JJICKTPOHHBIE yUYeOHUKH, yueOHbIe TOCOOUs, HayuYHbIe U3JaHUS B DJIEKTPOHHOM BHUJE U
JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIIbHBIM pecypcam;

— CUCTEMBI JJIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIMK C UCIIOJIb30BAHUEM TEIIEKOMMYHHUKALMOHHBIX CPEACTB.

5 Ouenka mIaHNPyeMbIX Pe3yJIbTaTOB 00y4YeHU s
5.1 Cucrema onieHUBaHHUSA

Dopma KOHTPOJIA Makc. KOJIM4Y€eCTBO
0aJ1J10B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- onpoc u nposepra pabomul Ha NPAKMULECKOM 10 6annos 60 6annos
sanamuu(memol 2--7)

[TpoMexyTodHas aTTecTalus 40 bannos
(nucbmenHwvlIli omeem Ha 2 onpoca)
Hroro 3a cemectp (Oucyuniuny) 100 6annos

3a4ém ¢ OYeHKoU

ITosy4eHHBII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKally OIIeHOK EBporieiickoii cucteMsl nepenoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHH ¢ TaOIHUIIEH:

100-6ampHas Ixana
TpaguuroHHas 1mIKana

[IKaja ECTS
95 -100 A
83 -94 OTIMHIHO 3a4TEHO B
68 — 82 XOpOIIO C
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36 - 67 OBJIETBOPUTEIILHO b
5055 A P E
20-49 HEYJOBJIETBOPUTEIIBHO HE 3a4TEHO FX

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCIHHUIIJINHE

Bamnel/
lxkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 110 TUCIHUILIINHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs oOyuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
MaTrepuai, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTaLUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3azad
npodeCCUOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO 0OOCHOBBIBACT MTPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeCCUOHATBLHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouo»

BricraBnsiercst o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUAX U B XOJE
IIPOMEKYTOYHON aTTECTALUH, HE JOIYyCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromnuiicss IpaBUIBHO IPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMIPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOUHOM
aTTeCTalUu.

Komnereniuu, 3akperniéHnble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTeprall,
JIOMYCKAET OTAEIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
3aHATHAX U B X0J1€ IPOMEXYTOUHOM aTTECTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACTAEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUU TEOPETUUECKUX TOJIOKEHUH NPU PELIEHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBIEHHOCTH
CTaHJIaPTHOI'O YPOBHSI CJI0)KHOCTH, BJIAJEET
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Bamnel/

HEOOXOUMBIMU JIJIs1 3TOTO OA30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerenium, 3akperaéHuble 3a AUCIUTUTMHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HEYIIOBIIETBOpPHUTE | BricTaBisercs oOyydaronemMycs, eciii OH He 3HaeT Ha
JILHO» 6a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUUECKUI
MaTepHal, oMycKaeT rpyObie OUIMOKY IpHU ero
U3JI0’)KEHUU Ha 3aHATHSIX U B XOJ€ IPOMEXKYTOUHON
aTTeCcTaluu.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNUH TEOPETUUECKUX TOJI0KEHUH NPU pELIEHUU

CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIECET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JIUTEPaTyphl 10 JUCLUIIIINHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIf TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00yYAOIIUXCH 10
AHCUHHUILIHHE

Konumponwsusie éonpocwt 0na mekyuieii ammecmayuu (Ycmuulii onpoc):

IlonsiTHE «OKCIIEPTH3a LEHHOCTH IOKYMEHTOB». POJIb NPUHIUIIOB U KPUTEPUEB
HKCHEPTHU3BI IEHHOCTU JOKYMEHTOB B OTOOpE TOKYMEHTOB JJIsi XpPaHEHUSI.

B uem cocrosuzio 3HadeHue nekpera «O peopraHM3alMd M IEHTPATU3ALIH
apxuBHoro aena» ot 01.06.1918 r.?

Kakyto ponb ceirpan nekper «O XpaHEHUH W YHUUYTOXKCHUU apXUBHBIX JIE» OT
31.03.1919 r. B opranusauuu sxkcrepTHbX opranos PCOCP?

«MakynatypHasi KOMIIaHHs», BpeMsl, IPUYUHBI U PE3YJIbTATHI €€ IPOBEICHMUS.

ITepssiii cve3n apxuBucToB. Jloknan C.K.borosBieHCKoro o pa3sBUTHHN SKCIEPTU3BI
LIEHHOCTH JOKYMEHTOB.

Kakue npaBoBbie akThl, npuHATHIE B 1920-1930 rT., onpepenuiy npuHIKI 0TO0pa
JIOKYMEHTOB JUIsl IOCTOSIHHOTO XpPAHEHUS ¥ OPTaHU3alUY IPOBEACHUS DKCIIEPTU3BI
LIEHHOCTU JOKYMEHTOB B JI€JIONPOU3BOJICTBE?

O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs IO JUCIIUILTHHE
Hlkana ECTS | qucouruinge

MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH




10.

11.

12.

13.

14.

15.
16.

17.

18

13

[To xKakuM HaInpaBICHUIM BEJICS OTOOP TOKYMEHTOB Ha XpaHEeHHE B Tofbl Benukoii
OTtedecTBEHHOI BOWHBI?

Pons Hayunoro cosera I'maBHoro apxusHoro ympasieHuss CCCP B pa3sutumn
TEOPUHU U MPAKTUKH SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

B deMm cocTosia 0cOOEHHOCTh METOJMKH SKCIEPTU3bl IEHHOCTH JOKYMEHTOB B
1960-¢ — 1980-¢ rr.?

M3MeHeHne oAX010B K AKCIIEPTU3€E EHHOCTU TOKYMEHTOB B 1990-¢ rr. C uem 310
ObLIO CBsI3aHO?

JlaliTe XapaKTEpUCTUKY 3aKOHOJATEIbHBIX WM HOPMAaTUBHBIX akToB PO,
pErIaMEeHTUPYIOLIUX BOIIPOCHI OPraHU3aLUU U IPOBEIACHUS SKCIIEPTU3bI LIEHHOCTU
JIOKyMEHTOB.

JlokanbHbBIC HOPMATUBHBIC  aAKTbhl, PCTIIAMCHTUPYIOIIUEC JOCATCIBHOCTL IO
MPOBCACHUIO SKCIICPTU3BI HCHHOCTU JOKYMCHTOB B KOHerTHOﬁ opraHu3anuvu.

I[OKYMCHTBI, OMpCAC/AIOINNUEC MCETOAUKY IIPOBCACHHUA OSKCHICPTU3BI LNECHHOCTHU
JOKYMCHTOB. Yto B X COACPKaHNU UMECT OTHOICHUC K MTPOBCACHUTIO SKCIICPTU3BL
B JIEJIONPOU3BOJCTBE?

Kak cBs3ana pa3pa0oTka HOMEHKIJIATYphl 7€l OpPraHU3alui C IPOBEICHHEM
AKCIEPTU3BI IEHHOCTU JOKYMEHTOB?

Bunbl v 3HaueHUE NIEPEYHEN TOKYMEHTOB CO CPOKAMU XPaHEHUSI.

HazoBuTe cocTtaB CUCTEMBI KCHEPTHBIX OpPraHoB. UeMm periiaMeHTHpyeTcs HX
NEATEIHLHOCTE?

OCHOBHBIE 33/1ayd W 3Talbl NPOBEICHUS SKCHEPTU3bI LEHHOCTH JOKYMEHTOB B
OpraHu3aluu.

. JJOKyMeHTBI, 0hopMIISIOIINE Pe3yNIbTaThl 3KCIIEPTU3bI LIEGHHOCTH IOKYMEHTOB.

KOHTpOJ’ILHbIe BOIIPOCHI JIsA HpOMe)ICYTO‘lHOﬁ aTTeCTAallMi N0 UTOraM OCBOCHUA
AUCHUIIJIMHBI:

1.

ITousTue «IKCICPTU3a MNOCHHOCTU JOKYMCHTOB», €€ pPOJib B COBPCMCHHOM
ACJIOITPOU3BOJACTBC.

ITonsiTe “aKcnepTusa LIEHHOCTH JOKYMEHTOB”. HopMaTHBHO-MeTOnUYECKHE
Y TEOPETUUYECKNE OCHOBBI IIPOBEIEHUS DKCIIEPTU3BI.

IIpyuHIUIIBI U KPUTEPHUU DKCIIEPTU3BI LICHHOCTU JOKYMEHTOB.

Mecto 9KCHICPTU3bl ICHHOCTU AOKYMCHTOB B TCXHOJIOTMU HOKYMCHTAIIMOHHOI'O
o0ecrieueHHs yrpaBiIeHuUsI.

Joxymentel 1918-1919 rr., 3aj0XMBIIME OCHOBBI JKCIEPTU3bl LEHHOCTU
JIOKYMEHTOB.

Oco0eHHOCTH OpraHu3alMy M MPOBEACHUS SKCIEPTU3bI IEHHOCTH JOKYMEHTOB B
1920-1940-€ rr.

Kpurepun skcrepTusbl IIEHHOCTH JOKYMEHTOB, COPMYIHPOBAaHHBIE K KOHILY
1950-x rr. Ux TpakTOBKAa.
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8. OCHOBHBIC HAIPABJIICHUS HAyYHO-HCCIEIOBATENbCKOW paboTel B  OOyacTu
AKCIEPTU3BI IEHHOCTU AOKYMEHTOB B 1960-1970-¢ rr. Pons BHUWUIA/L.

9. Pa3zBuTue METOAMKHM MPOBEACHUS OHKCHEPTH3bl IEHHOCTH JOKYMEHTOB Kak
CaMOCTOATENIbHOTO BUa padoTsl B 1960-¢ — 1980-¢ rr.

10. IIpeumyiiecTBa NPOBEAEHUS 3KCIEPTU3bl LIEHHOCTH JIOKYMEHTOB B TEKYIIEM
JIEJIOIIPOU3BOICTBE.

11. OcHoBHbIe npaBuia paboTsl apxuBoB 1984 rona, ux 3Hauenue. Orianune [paBun
1984 r. OT IPUHATHIX paHEE AHAJOTUYHBIX JOKYMEHTOB.

12. BnusiHIE COIMaTbHO-?)KOHOMHYECKUX M3MEHEHHUI Ha cocTaB ApXWUBHOTO (oHIA
CTpaHBI.

13. HpaBOBaH periraMCHTaluA ACATCIbHOCTH IO 9KCIICPTU3C HIECHHOCTHU JOKYMCHTOB Ha
COBpPCMCHHOM 3TallC.

14. Metoguueckoe  oOecliedeHHe  JKCIEPTHU3bl  LIEHHOCTH  JTIOKYMEHTOB  Ha
COBPEMEHHOM JTaIle.

15. Ilepeynn TOKYMEHTOB CO CPOKaMM XpaHeHus. VX 3HaueHue Ui MpoBEACHHUS
JKCIIEPTU3BI HEHHOCTU JOKYMEHTOB.

16. Homenknatypa nen opraHusauuu. Ee 3HaueHue, IpaBuila COCTaBICHUS H
odopmieHuUs.

17. Cuctema 3KCepTHBIX OpraHoB. MIX komneTeHuus.
18. DTansl npoBeNEHUS 3KCIEPTU3bI LICHHOCTH IOKYMEHTOB.
19. Opranuzanus pabOTHI IO MPOBEICHHUIO SKCIIEPTU3bl IIEHHOCTH JOKYMEHTOB.

20. J/IokyMEeHTHpPOBaHUE MEATEIbHOCTH 3KCIIEPTHOM KOMHCCHUU U OQOpMIICHHE e
pE3yJIbTaTOB.

21. Ha3znauenue omucu nen. Buasl onuceit. [lpaBuma cocraBneHus U odopMicHHE
OIMCH JI€Jl CTPYKTYPHOTO IOAPa3ICIICHUSI.

TeMmbl 10KI210B:

1. ®opMHUpOBaHUE NPUHIUIIOB OLEHKH JOKYMEHTOB B 1917-1957 rr.

2. YTouHEHHE U JOTIOIIHEHNE KPUTEPUEB OLIEHKHU TOKyMEHTOB (1958-nauano 1990-x
IT.)

3. Pa3BuTre METONMKY NTPOBENEHUS IKCIIEPTU3BI IEHHOCTHU TOKYMEHTOB KaK

CaMOCTOSITeNILHOTO BUAa paboTsl B 1960-1980 rr.

4. [lepeocMbIceHrE TPUHITUIIOB M KPUTEPUEB OLICHKH TOKYMEHTOB B COBPEMEHHOMU
Poccun

5. ITpaBoBBIE, HOPMAaTUBHO-METOANYECKHE U TEOPETUUECKUE OCHOBBI IPOBEICHUS
HKCHEPTHU3BI IEHHOCTH JOKYMEHTOB

6. Cuctema nepevHeit TOKyMEHTOB C YKa3aHHEM CPOKOB XpaHeHus. CTaHOBJIECHUE,

Pa3BUTHC, UCITIOJIBL30BAHUC.
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7. Ponsb «IIpaBun opranu3anuu XpaHeHUs, KOMIUIEKTOBAHUS, y4€Ta U UCIIOIb30BAHUS
JTOKyMEHTOB ApxuBHOro ¢(onna P® wu 1apyrux apXMBHBIX JOKYMEHTOB B OpraHax
rOCyJapCTBEHHOM BJIACTU, OPTaHAX MECTHOI'O CaMOYIIPABIICHUS U OPraHU3alUsIX» B IIOATOTOBKE

1 NPOBCACHUU SKCIICPTU3BI HCHHOCTU JOKYMCHTOB B JICJIOIIPOU3BOJACTBC.

8. Cucrema 3xcnepTHbIX opraHoB. CpaBHuTenbHas xapakrepuctuka [IOK u OK.

9. Oransl MPOBEIEHUS IKCIEPTU3HI IIEHHOCTH IOKYMEHTOB.

10. Opranu3aiys paboThl IO TPOBEIECHUIO YKCIIEPTU3BI IIEHHOCTH TOKYMEHTOB.

11. CoBpeMeHHbIE TEHEHIIUH NIPOBEAECHUS IKCIIEPTU3BI IEHHOCTU JOKYMEHTOB B
JEJIONPON3BOCTBE.

12.  Opranuszanus OpoBEAECHUsI KCIIEPTU3bI LIEHHOCTH JOKYMEHTOB B cTpaHax CHI

(ctpana Ha BbIOOp — benopyccust, Ykpauna, Kazaxcran).
13.  Opranuzanus OpoBeICHUS SKCIIEPTU3bI LIEGHHOCTH JTOKYMEHTOB B 3apyOekKHbBIX
CTpaHax (CTpaHa Ha BBIOOD).

14.  OcoGeHHOCTH MPOBEICHUS SKCIIEPTU3HI LIEHHOCTH JEKTPOHHBIX IOKYMEHTOB.

6 YueOHO-MeTOaM4YecKOe U HHPOPMAIMOHHOE O0ecTiedYeHUe TUCHUIITIMHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

Hcemounuku

ObasamenvHble

®enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM nene B Poccuiickoit
Oeneparumy // C3 PD. 2004. Ne 43. Cr. 4169 [DnextpoHHbIii pecypc] — Pexxum mocryma:
http://www.garant.ru.

[TpaBuia opraHu3aly XpaHeHusl, KOMIUIEKTOBAaHUsI, Y4€Ta U UCIIOIb30BAHUS JOKYMEHTOB
apxuBHOTO (HOHJA POCCHIMCKON (enepanuu W OPYTUX AapXMBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOH BJIACTH, OpPraHaX MECTHOT'O CaMOYTIPaBJICHUS M OpraHu3anuax (yTB. IPHUKa30M
Pocapxusa ot 31.07.23 N 77) [OnextpoHHbIN pecype]| — Pexxum moctyma: http://www.garant.ru.

[Tpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 ytBepxiaeHun IlepedHs THUIOBBIX
YIPaBJIEHYECKUX apXUBHBIX JOKYMEHTOB, 0O0pasymlomuxcs B Ipolecce IesTeIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTPABJICHUS M OpraHU3alui, ¢ yKa3aHHEeM
CpokoB uX XxpaHeHus" (3apeructpupoBaHo B Muniocte Poccun 06.02.2020 N 57449)
[OnexTponnblii  pecypc] // ChopaBouHo-mouckoBas cuctema «KoOHCynbTaHT — IUIIOCY.

URL:http://www.consultant.ru

[TonoxeHune o MOPsAKE M CPOKAX XpaHEHHs TOKYMEHTOB aKIIMOHEPHBIX OOILECTB. YTB.

[TocranoBnenneM PenepaabHON KOMHCCUU N0 PHIHKY IIeHHBIX OyMmar ot 16.07.2003 N 03-33/mc
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/I Poccuiickass razera. 26.08.2003. Ne 168 [OnexktponHblii pecypc] — Pexum nocryma:
http://www.garant.ru.

[TpumepHass MHCTPYKUUS IO JEIOMPOU3BOJACTBY B T'OCYNAPCTBEHHBIX OpPraHU3ALUSX.
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TpumepHOe noJI0kKeHHEe 00 IKCIIEPTHOW KOMUCCUH OpraHu3aluu. [ DNeKTpOHHBIN pecypc]

— Pexxum nocryna: http://www.garant.ru.

MeToauueckie peKOMEHALUU 10 COCTaBICHUIO MHCTPYKLMM IO JEJIONPOU3BOJCTBY B
rOCyJapCTBEHHBIX OPraHax, OpraHax MeCTHOro camoynpasienus. YTB. [Ipukaszom Pocapxusa ot
24.12.2020 Ne 199. [DnextponHbIi pecypc]| — Pexxum noctyna: http:// www.garant.ru.

Jlononnumenshole

Hexper ot 01.06.1918 Ne 40 «O peopranuzanuu ¥ HEHTpATU3AUN apXUBHOTO Jienay //
OcHOBHBIE JEKPEThl U MOCTAHOBJICHHS] COBETCKOT'O MPABUTENLCTBA MO apXUBHOMY neny: 1917-
1982 rr. M.: 'maBapxus. 1985. — 77 c. — Pexxum nocryna: http://www.consultant.ru

[TocranoBnenne CoBera MunuctpoB CCCP ot 13.08. 1958 Ne 914 «O6 yTBepkaeHun
[Monoxxkenuss o TocymapcrBenHom apxuBHOM (ouae Coroza CCP u ceTw LEHTpaTbHBIX
rocynapcTBeHHbIX apxuBoB CCCPy» // OcHOBHBbIE HEKpEThl U IOCTAHOBIEHHS COBETCKOTO
IIPaBUTENBCTBA 1O apXuBHOMY neny: 1917-1982 rr. M.: I'maBapxus. 1985. — 77 c¢. — Pexum
nocryma: http://www.consultant.ru

[TocranoBnenne Coera MunuctpoB CCCP ot 04.04.1980 Ne 274 «OO0 yTBepkaeHUN
[Tonoxenus o I'ocynapcrBennom apxuBHoM Gonae CCCP u ITonoxenus o ['maBHOM apXUBHOM
ynpasinenun npu Cosere Munuctpos CCCP» // Coopuuk nocranosiaenuit CCCP. 1980. Ne 10.
Cr. 71 — Pexum noctyna: http://www.consultant.ru

OcHoBHBIE TpaBHia paboTel rocyaapcTBeHHbIX apxuBoB CCCP. -M., 1984. — Pexum
nocryma: http://www.consultant.ru

Jlumepamypa

beikoBa T.A. JlokyMeHTallMOHHOE OOecIieueHUe YMpaBiICHHs (IIEIOMPOU3BOJICTBO)
[DnexTpoHHBIH pecypc]; yueoHoe mocooue/ T.A. beikosa, T.B. Ky3uenosa. -2-e¢ uza. nepepad. u
JIOTI. - Mockaa: Hudpa-M, 2018. -304 C. - Pexum JIOCTyma:
http://znanium.com/go.php?id=942800/

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH
«AnTepHeT»
- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.
- Koncynprant Ilntoc [DnexkTpoHHBI pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

DNeKTpOHHO-OMOIMOTeYHast cucteMa [DIeKTpOHHbIM pecypc]. Pexum nocryma:

http://www. znanium.com
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6.3 IIpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMAIIMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanroHHbIe CIIPaBOYHBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juist IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOSKTOP (BUIAEONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 IIpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyernsuonrnoe unu
6000010
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3MOHHOE
3. Windows 7 Pro Microsoft JINLIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3MOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexayHaponusie pedepatuBHble HaykomeTpuueckue bJI, moctynHeie B paMkax
HanuoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanpHble monHOTEKCTOBBIE B/I, HOCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccrnonansubie momHoTeKCTOBBIE B]]
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JSTOR
N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnroreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynperant Ilntoc,
lapanT

8 Oobecneuenne 00pa3oBaTeILHOIO MpoUECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAO0OB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O0O0Y4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- TUCbMEHHBIE 3a/laHHs BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
IPOTPaMMHBIM 00eCTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINIOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINUYMBAIOIINX YCTPONUCTB;

- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMUESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMe MM BBIMIOJHSAIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIsETCS
3BYKOYCWJIMBAIOILAs alnaparypa MHAUBUAYAIbHOIO II0JIb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOJIATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

e JUIsl IUI| C HAPYILIEHUSIMU OIIOPHO-/IBUTaTEILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEPA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- TMCbMEHHBIE 3a/laHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMe MM BBIMTOJTHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHsS  NPOMEXKYTOUHOH  arTecTanuu Uil OOydaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHIYAJbHBIX TCUXO(PHU3HMUECKUX OCOOEHHOCTEH.
IIpomexyTouyHast arTecTanusi MOXKET IIPOBOAUTHCS B HECKOJIBKO ATAIOB.

[Ipu npoBeneHNH MpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IpeaycMaTpuBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
0COOEHHOCTSAMH 00yYarOMUXCs. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yAbTaTOB  OOy4YeHHs JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH(POPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT Uit Kaxkaoro oOydamomerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:
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® IS CIENBIX U CIAa0OBUAAIIMNX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayamodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IIeYaTHOM (opme;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAyYHAs
O6ubIMOTEeKa UM MHBIE MOMEIICHUS sl 0Oy4eHUs! OCHAIICHBI CIEUATbHBIM 00OPYIOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITa0O0BUAAIIMNX:

- YCTpOMCTBOM Ul cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsg PAC Mate 20;

- mpuntepoMm bpaiis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IePEIBIKHBIMHU, PEryJIUPYEMbIMU 3proHOMu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeTtoanueckne MaTepuaJibl

9.1 IlnaHbl NPAKTHYECKUX 3aAHATHIA.
TEMA 1. ®opMupoBaHue U pa3BUTHE IPUHLUIIOB U KPUTEPUEB OLIEHKH JOKYMEHTOB
(1917-navano 1990-x rr.)
3AJJAHUA
1. W3yunTh NpaBOBbIE aKThl W HOPMATUBHO-METOAMYECKUE JIOKYMEHTBHI,
OIIpeJeJIABIINE MPUHLUNBI U KPUTEPHUHM DSKCIEPTU3bl LIEHHOCTU JOKYMEHTOB B pa3IH4YHbIC
UCTOPUYECKHE MEPUOJIBL.

2. HpOBeCTI/I CpaBHI/ITGHBHBIﬁ aHAJIM3 W BbIABUTH TCHACHIUWU Pa3BUTUA
MPUHIMIIOB U KPUTCPUECB HCHHOCTU JOKYMCHTOB.
3. OHpeIleJII/ITB OCHOBHBIC U3MCHCHUA B IOAXOAAX K OIMPCACIICHUIO MPUHIIUIIOB

U KPUTEPUEB LIEHHOCTU JOKYMEHTOB B PA3JIMYHBIC IIEPUO/IbI Pa3BUTHUS CTPAHBL.

VYKA3AHUS IO BBIITOJIHEHUIO 3AJIAHUI

1. N3yunte nokymentsl nepBbix JieT CoBerckor Biact, 1920-1940-x rr., 1950-x,
1970-nravana 1990-x. Onpenenute N3MEHEHUs B BONPOCAX MOJAXOAA B OLIEHKE JOKYMEHTOB IpHU
YHUYTOXEHUHU U 0TOOpE Ha XpaHEHUE IOKYMEHTOB.

VscHuTe, Kakue MPUHLIUIBI U KPUTEPUH IIEHHOCTH JOKYMEHTOB OBbUTH c(hOpMyIINPOBAHBI
B COBETCKOE BpeMs U KaKH€ U3MEHEHUs IPOU3O0ILIN B IEPUOJ IEPECTPOUKH.

2. B COOTBETCTBMM C yKa3aHUSIMH TpENoJaBaTeisi COCTaBbTE TAOIUILY, OTPAXKAIOIIYIO
BBISIBJICHHBIE TEHICHIIMU U 3aKOHOMEPHOCTH.

3. Ha ocHOBaHMM COCTaBJIEHHOW TaOIMIIbI ONPEACTUTE OCHOBHBIEC M3MEHEHUS IPUHIIUIIOB
U KPUTEPUEB LIEHHOCTU JOKYMEHTOB B Pa3JIMYHbIE IEPUO/IbI PA3BUTHS CTPAHBI.
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KOHTPOJIBHBIE BOITPOCHI

B uem cocrosuio 3HaueHue nekpera «O peopraHu3aliil ¥ NEHTPAIU3AMHHA aAPXUBHOTO
nena» ot 01.06.1918 r.?

Kakyto poss ceirpain nekpet «O XpaHEeHUU U YHUYTOKEHUH apXUBHBIX 1em» oT 31.03.1919
I. B OpraHu3aluy 3kcnepTHeix opranoB PCOCP?

«MakynartypHasi KOMIIaHHs», BpeMsl, IPUYUHBI U PE3YJIbTATHI €€ IIPOBEIACHMUSL.

IlepBoiii cbe3n apxusuctoB. Jloxian C.K.BorosiBlieHCKOro o pa3BUTHM SKCIEPTHU3BI
LIEHHOCTH JOKYMEHTOB.

Kakue mnpaBoBbie akThl, mpuHAtele B 1920-1930 rr., ompenenwin npuHOMN oTOOpa
JOKYMEHTOB JJIl TIOCTOSIHHOI'O XPaHEHUs M OpPraHM3allMM MPOBEIEHUS DKCIEPTU3bl LIEHHOCTU
JIOKYMEHTOB B J€JIOMPOU3BOACTBE?

[To xakuM HampaBJIEHUSM BeJCS OTOOp IOKYMEHTOB Ha XpaHEHHE B rojsl Bemmkoi
OTteuecTBEHHOU BONHBI?

Ponps Hayunoro cosera ['maBHoro apxusHoro ynpasieHuss CCCP B pa3BuTUM TEOpUH U
IIPAKTUKHU IKCIEPTU3BI [IEHHOCTH TI0KYMEHTOB.

B 1em cocrosiia 0cOOEHHOCTh METOJUKU IKCTIEPTU3HI IEHHOCTU TOKYMEHTOB B 1960-¢ —
1980-¢ rr.?

M3MeHeHne NoX0/10B K dKCIEePTHU3€e LEHHOCTH JOKYMEHTOB B 1990-¢ rT. C uem 310 OBLIO0
CBsI3aHO?

NCTOYHUKU U JIMTEPATYPA
Hexper ot 01.06.1918 Ne 40 «O peopranuzanuu 1 HEHTpATU3ANN apXUBHOTO Jienay //

OcHOBHBIE JEKPEThl U MOCTAHOBJICHHUS] COBETCKOT'O MPABUTENILCTBA MO apXUBHOMY neny: 1917-

1982 rr. M.: 'maBapxus. 1985. — 77 c. — Pexxum noctyna: http://www.consultant.ru

[TocranoBnenne CoBera MunuctpoB CCCP ot 13.08. 1958 Ne 914 «O6 yTBepkaeHun
[Monoxxkenuss o TocymapctBenHom apxuBHOM (orae Coroza CCP u ceTd LEHTpaTbHBIX
rocynapctBeHHbIX apxuBoB CCCP» // OcHOBHbIE HEKpEThl MU IOCTAHOBICHHS COBETCKOTO
IIPaBUTENBCTBA 1O apXuBHOMY neny: 1917-1982 rr. M.: I'maBapxus. 1985. — 77 c. — Pexxum

nocryma: http://www.consultant.ru

[TocranoBnenne Coera MunuctpoB CCCP ot 04.04.1980 Ne 274 «OO6 yTBepkaeHUN
[Tonoxenus o I'ocynapcrBenHoM apxuBHOM ¢onae CCCP u Ilonoxenus o ['maBHOM apXuBHOM
ynpasienun npu Cosere Munuctpos CCCP» // Coopuuk nocranosiaenuit CCCP. 1980. Ne 10.

Cr. 71 — Pexum nmoctyna: http://www.consultant.ru

OcHoBHBIE TpaBHia paboTel rocyaapcTBeHHbIx apxuBoB CCCP. -M., 1984. — Pexum

nocryma: http://www.consultant.ru

beikoBa T.A. JlokyMeHTallMOHHOE OOecIieueHUe YMpaBiICHHs (IIEIOMPOU3BOJCTBO)
[DnexTpoHHBIH pecypc]; yueoHoe mocooue/ T.A. beikosa, T.B. Ky3uenosa. -2-e uza. nepepad. u
JIOTI. - Mockaa: Wudpa-M, 2018. -304 C. - Pexum JIOCTyma:
http://znanium.com/go.php?id=942800/
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TEMA 2.HopMaTHBHO-METOANYECKHUE U TEOPETUUECKHE OCHOBBI IPOBECHUS SKCIIEPTU3BI
LIEHHOCTH JOKYMEHTOB Ha COBPEMEHHOM JTaIe

3AJJAHUA

1. Onpenenuts o6mue TpeOOBaHUS K OpraHU3aMK U TPOBEACHUIO SKCIIEPTU3HI LIGHHOCTH
JOKYMEHTOB.

2. Ompenenuth, Kak OpraHu3yercs padoTa IO IPOBEIEHUIO SKCIEPTH3bl LIEHHOCTH
JOKYMEHTOB OpraHU3alui U NPEAIPUITHH.

3. 3y4uTh BO3MOYKHOCTH HCIIOJIb30BAHUS NIEPEUHS CO CPOKAMU XPaHEHUS JOKYMEHTOB B
JEJIONPOU3BOJACTBE OpraHu3aliy. DBbIABUTH 3aBUCHUMOCTb CPOKOB XPAaHEHUS IOKYMEHTOB OT

pa3nuYHbIX (PAaKTOPOB. .
YKA3AHUA 110 BBITTOJIHEHWIO 3ATAHUU

1. Ha ocHoBanuu usydenus lIpaBun opranuzanuy XpaHeHMsI, KOMIUIEKTOBAaHUS, YU€Ta U
MCTOJIb30BAHUS JIOKYMEHTOB apXUBHOTO (POHIA POCCHICKON (enepauuu U APYyTrux apXUBHBIX
JOKYMEHTOB B OpraHax TIOCYyAAapCTBEHHOM BJIACTH, OpraHax MECTHOI'O CaMOYIIPaBJICHUS H
opranmzauysax u IIpuMepHON MHCTPYKIMM 10 JEJIONPOU3BOACTBY B TOCYAAPCTBEHHBIX
OpraHu3alMsIX OINpENeNUTh 00Iue TpeOOBaHMUA K OPraHM3alMU U MPOBEACHUIO IKCIEPTH3BI
LIEHHOCTHU JOKYMEHTOB.

2. N3yuuts lIpaBuna opranuszanuy XpaHeHHsI, KOMIIJIEKTOBaHUs, Y4€Ta U UCIIOJIb30BAHUS
JOKYMEHTOB apXHBHOTO (hOHIA POCCHIICKOHN (enepanuyu W OPYTUX apXHUBHBIX JOKYMEHTOB B
OopraHax TOCYJAapCTBEHHOW BJIACTH, OPraHax MECTHOI'O CAMOYIIPAaBJICHUS W OPraHU3alUsaxX U
[IpuMepHyr0 HMHCTPYKLHIO II0 JCJIONPOU3BOACTBY B TI'OCYJApCTBEHHBIX OpPraHU3ALMIX.
OmnpenenuTth, Kak OpraHu3yeTcss padoTa MO MPOBENEHHUIO 3KCIEPTHU3bl IIEHHOCTH JOKYMEHTOB
OpraHu3alMi U NPEIIPUITHH.

3. Ha ocHoBe u3yueHus IlepeuHsi TMIOBBIX YNpaBICHUECKUX APXMBHBIX JOKYMEHTOB
BBISIBUTh 3aBHCHMOCTb CpPOKOB XPaHEHMs JIOKYMEHTOB OT MX BHJOB, OPUTHHAIBHOCTH H
KOIIMMHOCTHU, MECTa aBTOPOB B CTPYKTYPE YIIPaBICHUS.

KOHTPOJIBHBIE BOITPOCHI

Jlalite  XapaKTEpHUCTUKY 3aKOHOJATEIbHBIX WM  HOPMAaTUBHBIX akTOB PO,
PEerIaMEHTUPYIOLIUX BOIPOCHI OPTaHU3ALUU U IIPOBEACHMS SKCIIEPTU3bI LIECHHOCTU TOKYMEHTOB.

JloxanbpHbBIC HOPMATUBHBIC AKTbl, PCTIIAMCHTHUPYIOIIUC ACATCIBHOCTH IO MNPOBCACHUIO
OKCIICPTU3BI HCHHOCTU JOKYMCHTOB B KOHerTHOI\/'I OopraHu3anuu.

I[OKyMCHTbI, OMPCACIIAOIINEC MCTOAUKY MMPOBCACHHUA SKCIICPTU3BI HCHHOCTU JOKYMCHTOB.
Yto B ux COACPIKaHNU UMCCT OTHOIICHHUEC K ITPOBCACHUTIO SKCIICPTU3LI B ,Z[GJIOHpOI/I?)BOI[CTBe?

Bunbl 1 3HaueHUE NIEPEYHEN TOKYMEHTOB CO CPOKAMU XPaHEHUSI.

NCTOYHUKU U JIMTEPATYPA
®enepanbHbiii 3akoH 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoit

Oeneparumy // C3 PD. 2004. Ne 43. Cr. 4169 [DnextpoHHbIii pecypc] — Pexxum mocryma:
http://www.garant.ru.

[TpaBusia opraHu3aly XpaHeH s, KOMIUICKTOBaHUsI, Y4€Ta U UCII0JIb30BAHUS JOKYMEHTOB
apxuBHOTO ()OHIA POCCHICKON (enepaniu W IPYTUX apXHMBHBIX JOKYMEHTOB B OpraHax
rOCYJIapCTBEHHOM BJIACTH, OpPraHaX MECTHOI'O CaMOYIPABJICHUS U OpraHu3aiusx (yTB. MPHUKa30M

Pocapxusa ot 31.07.23 N 77) [OnextpoHHbIN pecypc]| — Pexxum moctymna: http://www.garant.ru.
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[Tpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 yrtBepxiaeHun IlepedHs THUIOBBIX

YIPaBJICHYECKUX apXUBHBIX JOKYMEHTOB, 0O0pa3ylomuxcs B Ipolecce IesTeIbHOCTH
TOCYJJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS M OpraHU3alui, ¢ yKa3aHHEeM
cpokoB uXx XxpaHeHus" (3apeructpupoBaHo B Muniocte Poccun 06.02.2020 N 57449)
[DnexTponHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TonoxeHune o MOPsAKE M CPOKAX XpaHEHHs TOKYMEHTOB aKIIMOHEPHBIX OOILECTB. YTB.
[TocranoBnenueM PenepaabHONH KOMHCCUU O PHIHKY IIeHHBIX Oymar ot 16.07.2003 N 03-33/mc
/I Poccuiickass razera. 26.08.2003. Ne 168 [OnexrponHblii pecypc] — Pexum nocryma:
http://www.garant.ru.

[TpumepHOE noJI0kKEeHHE 00 FIKCIIEPTHOW KOMUCCUH OpraHn3aluu. [ DNeKTpOHHBIN pecypc]
— Pexxum nocryna: http://www.garant.ru.

[Tpumepnas WHCTPYKIHUS o JIeJIOTIPOU3BOICTBY B roCyJIapCTBEHHBIX
opranuzanusx.[ DnexkTpoHHsIi pecype] — Pexxum nocryna: http://www.garant.ru.

Metoandeckre peKOMEHJIAIMHM MO0 COCTABICHUIO MHCTPYKIMHA IO JEIONPOM3BOJCTBY B
rOCyJapCTBEHHBIX OPraHax, OpraHax MeCTHOro camoynpasienus. YTB. [Ipukaszom Pocapxusa ot
24.12.2020 Ne 199. [QnextponHbIit pecypc]| — Pexxum noctyna: http:// www.garant.ru.

beikoBa T.A. JlokyMeHTallMOHHOE OOeclieueHue YMpaBiIeHHs (IEIOMPOU3BOJICTBO)
[DnexTponHbIi pecypce]; yuebnoe nocoobue/ T.A. brikoBa, T.B. Ky3nenosa. -2-e u3z. nepepad. u
JO1I. - Mocksa: HUndpa-M, 2018. -304 c. — Pexxum JOCTyIIa:
http://znanium.com/go.php?i1d=942800/

TEMA 3. Cuctema 3KCIIepTHBIX OpPraHOB

3AJJAHUA

1. I3yunthb TpebGoBaHMS HOPMATUBHO-METOAMYECKUX IOKYMEHTOB K OpraHU3aluu paboThl
SKCHEPTHBIX KOMUCCH.

2. CocTaBUTh NPUKa3 O CO3AAHUU IKCIIEPTHON KOMUCCHH YCIIOBHOM OpraHU3aluy.

3. Pazpaborate u odopmuth IlonoxeHue 00 SKCIEPTHOM KOMHUCCHM YCIOBHOM
OpraHM3aliu.

VYKA3AHUS IO BBIITOJIHEHUIO 3AJIAHUI

1. N3yunts IIpaBuna opranuzanuy XpaHeHUs, KOMIUIEKTOBAHUS, y4€Ta U UCIIOJIb30BAHUS
IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoii @enepaunu u APYyrux apXvBHBIX JOKYMEHTOB B
OpraHax TIOCyJapCTBEHHOM BJIAacTH, OpraHaXx MECTHOIO CAaMOYNpAaBIEHUS M OpraHU3alMsIX U
Metoauueckue  pEeKOMEHJAIMM 10 MPUMEHEHUI0 [paBWJI  OpPraHu3allud  XPaHEHWS,
KOMIUICKTOBAaHHUS, y4eTa M HCIOJb30BaHUS JIOKYMEHTOB apxuBHOro ¢ouaa Poccuiickoii
@denepaly U APYTrUX apXUBHBIX JOKYMEHTOB B IOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYTIpaBJICHUs] U OpPraHU3alUsAX U ONpPEJEeNUTh COCTaB, 3aauyd U (DYHKIHHM SKCHEPTHOU
KOMUCCHUH, OPTaHU3aLUIO U JOKYMEHTUPOBAHUE €€ JEATEIBHOCTH.

2. Ha ocHoBe BbIIIOJHEHUS 3aJaHus | COCTaBUTH IIPHKA3 O CO3/aHUU SKCIEPTHOU
KOMHUCCHUH yCJIOBHOM oprann3zanuu. OnpeaennTs JOJKHOCTHOM M YMCIEHHBIH COCTaB KOMUCCUU
U 3aKpENUTh 3TO B IIPUKA3E.

3. CocraBbte Ilonoxenue 00 3KCIIEPTHOM KOMHCCUU yCIOBHOM opranuzanun. O0parute
BHUMaHME Ha O0s3aTeNbHBI COCTaB MH(YOPMALUMU B COJCPKAHWUU, CTPYKTYpy IOKYMEHTA,
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ocoOeHHOCTH yaocToBepeHus [lonoxenus 00 sKCepTHONH KOMHCCUU KOHKPETHON OpraHU3alHH.
[Tpu cocraBnennu u opopmienuu [lonoxenus yunrtsiBaiite pekomenaanuu 'OCT P 7.0.97-2016,
[IpaBui opraHu3anuy XpaHEHHs, KOMIUIEKTOBaHUSA, Y4€Ta W MCHOJIb30BAaHUS JIOKyMEHTOB
ApxuBHoro ¢onga Poccuiickoit @enepaunu M APYyruxX apXUBHBIX JOKYMEHTOB B OpraHax
roCy/IapCTBEHHOW BJIACTH, OpraHaXx MECTHOIO CaMOYINpaBIEHHUS M opraHu3auusax u IlpumepHoe
MIOJIOKEHHE 00 IKCIIEPTHOM KOMHICCHHU.

KOHTPOJIBHBIE BOITPOCHI
HazoBuTte cocrtaB cHCTEMBI JKCIEPTHBIX OpraHoB. YeMm periiaMeHTHpyeTcss UuX
EATETBHOCTD?

Kakue nokajibHble HOPMAaTUBHBIE aKThl PETJIAMEHTHPYIOT JESATEIBHOCTD M0 IIPOBEIECHUIO
9KCIEPTU3BI IEHHOCTU JOKYMEHTOB B KOHKPETHOM opraHu3anuu’?

[Topsiok co3anust SKCIIEPTHOW KOMUCCUH OpraHU3ally, e Ha3HaueHHe U (yHKINH.

Kak ocymiecTBisieTcst JOKyMEHTUPOBAHUE JEATENBHOCTH SKCIIEPTHBIX KOMUCCUI?

NCTOYHUKU U JIMTEPATYPA

@enepanbubiii 3akoH oT 22.10.2004 Ne 125-@3 «O06 apxuBHOM nene B Poccuiickoit
Oeneparumy / C3 PD. 2004. Ne 43. Cr. 4169 [DnextpoHHbIil pecypc] — Pexxum mocryma:
http://www.garant.ru.

[TpaBuia opranu3alyy XpaHeHusl, KOMIUIEKTOBAaHHsI, Y4€Ta U UCIIOIb30BAHUS JOKYMEHTOB
apxuBHOTO (OHIA POCCHICKON (enepauuu W OPYTUX apXMBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOH BJIACTH, OpPraHaX MECTHOT'O CaMOYTIPaBJICHUS M OpraHu3anusax (yTB. PHUKa30M
Pocapxusa ot 31.07.23 N 77) [DnexTpoHHbIi pecypc| — Pexxum nocrymna: http://www.garant.ru.

[Tpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 ytBepxiaeHun IlepedHs THUIOBBIX
YIPaBJICHYECKUX apXUBHBIX JOKYMEHTOB, 0O0pa3ylomuxcs B Ipolecce IesTeIbHOCTH
rOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYTPABJICHUS M OpraHU3alui, ¢ yKa3aHHEeM
CpokoB uX XxpaHeHus" (3apeructpupoBaHo B Muniocte Poccun 06.02.2020 N 57449)
[DnexTponHBIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

[TonoxeHune o MOPsAKE M CPOKAX XpaHEHHS TOKYMEHTOB aKIIMOHEPHBIX OOILECTB. YTB.
[TocranoBnenueM PenepaabHON KOMHCCUU O PHIHKY IIeHHBIX OyMmar ot 16.07.2003 N 03-33/mc
/I Poccuiickass raszera. 26.08.2003. Ne 168 [OnextponHblii pecypc] — Pexum nocryma:
http://www.garant.ru.

[Tpumepnas WHCTPYKIHUS o JIeJIOTIPOU3BOICTBY B roCyJIapCTBEHHBIX
opranuzanusx.[ DnexkTpoHHsIi pecype] — Pexxum nocryna: http://www.garant.ru.

Metoandeckre peKOMEHIAIMH MO COCTABICHUIO MHCTPYKIMHA IO JEIONPOU3BOJCTBY B
rOCyJapCTBEHHBIX OPraHax, OpraHax MeCTHOro camoynpasienus. YTB. [Ipukaszom Pocapxusa ot
24.12.2020 Ne 199. [DnextponHbIi pecypc]| — Pexxum noctyna: http:// www.garant.ru.

[TpumepHOe noJI0kKeHHE 00 FIKCIIEPTHOW KOMUCCUH OpraHU3aluy. [ DNeKTpOHHBIN pecypc]

— Pexxum nocryna: http://www.garant.ru.
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beikoBa T.A. JlokyMeHTallMOHHOE OOecIeueHue YNpaBiICHHs (IEIOMPOU3BOJICTBO)
[DnexTpoHHBIH pecypc]; yueoHoe mocooue/ T.A. beikosa, T.B. Ky3uenosa. -2-e¢ uza. nepepad. u
JIOTI. - Mockaa: Wudpa-M, 2018. -304 C. - Pexum JIOCTyma:
http://znanium.com/go.php?id=942800/

TEMA 4. Dtansl npoBeAeHHsI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB

3AJJAHUA

1. U3yunTh HOPMATHUBHO-METOJUYECKHE JOKYMEHTBHl U ONPEIEINUTH 3TAIbl IPOBEICHUS
9KCIEPTU3BI IEHHOCTU JOKYMEHTOB.

2. W3yuntb TpeOOBaHUS K COCTABJICHUI0 H O(OPMIICHHIO HOMEHKIJIATYPHl JIEll.
[Tpoananu3upoBaTh HOMEHKJIATYpPY JA€N YCIOBHON OpraHM3alluH, BBIIBHTH OMIMOKH, 0OpaTuB
oco0oe BHUMaHHE Ha CPOKU XPaHEHHUs JJOKYMEHTOB

3. BHecTu ucnpaiieHus B IIPEATIOKEHHYIO HOMEHKIIATYpy JIel. Y CTAaHOBUTH NIPaBUIIbHbBIE
CPOKM XpaHEeHHs JOKyMeHTOB. OrmpenenuTb, Kakue CBEICHHS W3 HOMEHKIATypbl OyayT
HCII0JIb30BaHbI IIPU COCTaBJICHUM OIMCEN JIEJI TOCTOSHHOIO CPOKA XPaHEHMS.

YKA3AHUS IO BBIITOJIHEHUIO 3AJIAHUI

1. N3yunre IlpaBuna opraHuzanMy XpaHEHUs, KOMIUIEKTOBAaHMs, Yy4é€ra WU
MCTOJIb30BaHUS JOKYMEHTOB ApxuBHOTO (oHna Poccuiickoit ®denepanuu M APYruxX apXUBHBIX
JOKYMEHTOB B OpraHax TIOCYyAAapCTBEHHOM BJIACTH, OpraHax MECTHOI'O CaMOYIIPaBJICHUS H
OpraHU3ALMAXH OIIPEACIIUTE HTAIBI IPOBEACHUS HKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.

2. Ha ocHoBe usyuenus IIpaBuin opraHu3anuu XpaHeHUs, KOMILUIEKTOBaHUS, y4€Ta U
UCTOJIb30BaHUS JOKYMEHTOB ApxuBHOTO (oHna Poccuiickoit ®enepanuu M APYrux apXUBHBIX
JOKYMEHTOB B OpraHax TIOCYyAAapCTBEHHOM BJIACTH, OpraHax MECTHOI'O CaMOYIIPaBJICHUS H
OpraHu3alysIX OmpenenuTe TpeOOBaHUS K KIAacCH(PUKALMOHHON cxeme, (opMyTupoBaHHIO U
CUCTEMATU3allMU 3aroJIOBKOB JIe]. YSCHHUTE TIOPSAAOK COIVIACOBAHMS U YTBEPXKACHUSA
HOMEHKJIATypBbI ACIL.

3. [IpoananusupyuTe NpeIIoKEHHYI0O HOMEHKIIATYPY J€J1 YCIOBHON OPraHU3aluu U
BBISIBUTE COJIEp KAIecs B HEH OIMOKH.

Ha ocHOBeE poBEEHHOT0 aHAJIM3a BHECUTE UCIIPABJIICHUS B HOMEHKJIATYPY €]l YCIOBHOM
OpraHu3anyy. YCTAaHOBUTE IPABUIIBHBIE CPOKM XpaHEHUs Jel B cooTBeTcTBUM C Ilepeunem
THIIOBBIX YIIPABICHYECKUX aPXUBHBIX JOKYMEHTOB.

KOHTPOJIBHBIE BOITPOCHI
OcHoOBHBIE 3aJa4M M D3Talbl MPOBEIACHMSI SKCIEPTU3bl LEHHOCTU JOKYMEHTOB B
OpraHu3alLNH.

Kakumu noxymeHTamMu 0pOpMIISIOTCS pe3yIbTaThl SKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB?

I[OKyMCHTbI, OMpPCACIIAOIINEC MCTOAUKY MMPOBCACHHUA SKCIICPTU3BI HCHHOCTU JOKYMCHTOB.
Yto B X COACPIKaHNU UMCCT OTHOIICHHUEC K IMPOBCACHUTIO SKCIICPTU3LI B ,Z[GJIOHpOI/I?)BOI[CTBe?

Kak cBsi3ana pazpa0oTka HOMEHKJIATYpbI €]l OPTaHU3aIMK C MPOBEICHUEM dKCIIEPTH3BI
LIEHHOCTU JOKYMEHTOB?

HUCTOYHUKU U JIMTEPATYPA
®enepanbHbiii 3akoH OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
@eneparun» // C3 PD. 2004. Ne 43. Ct. 4169 [DnexkrponHbli pecypc] — Pexxum nocryma:

http://www.garant.ru.
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[IpaBuia opraHu3aluK XpaHEHUs, KOMIUIEKTOBAHUSI, YU4ETa M UCIIOJIb30BaHUS JJOKYMEHTOB
apxuBHOTO (HOHIA POCCHIMCKON (enepanuu W OPYTUX apXMBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOH BJIACTH, OpPraHaX MECTHOT'O CaMOYTIPaBJICHUS M OpraHu3anusax (yTB. IPHUKa30M
Pocapxusa ot 31.07.23 N 77) [OnextpoHHbIN pecypc]| — Pexxum moctyma: http://www.garant.ru.

[Tpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 ytBepxiaeHun IlepedHs THUIOBBIX
YIPaBJIEHYECKUX apXUBHBIX JOKYMEHTOB, 0O0pa3ylomuxcs B TIpolecce IesTeIbHOCTH
rOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYTPABJICHUS M OpraHU3alui, ¢ yKa3aHHEeM
cpokoB uX XxpaHeHus" (3apeructpupoBaHo B Muniocte Poccun 06.02.2020 N 57449)
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

[TonoxeHne o MOPsAKE M CPOKAX XpaHEHHs TOKYMEHTOB aKIIMOHEPHBIX OOILECTB. YTB.
[TocranoBnenueM PenepaabHON KOMHCCUU O PHIHKY IIeHHBIX OyMmar ot 16.07.2003 N 03-33/mc
/| Poccuiickass razera. 26.08.2003. Ne 168 [OnexkrponHblii pecypc] — Pexum nocryma:

http://www.garant.ru.

[IpumepHass MHCTPYKLUS IO JAEJIONPOM3BOACTBY B TOCYJIApPCTBEHHBIX OpraHU3aLUsAX.
[DnexTponHsIii pecypc] — Pexxum nocrtyma: http://www.garant.ru.

MeToauueckie peKOMEHALUU 10 COCTaBICHUIO MHCTPYKLMM IO JEIONPOU3BOJCTBY B
rOCyJapCTBEHHBIX OPraHax, OpraHax MeCTHOro camoynpasienus. YTB. [Ipukazom Pocapxusa ot
24.12.2020 Ne 199. [QnextponHbIi pecypc]| — Pexxum noctyna: http:// www.garant.ru.

[TpumepHOe noJI0kKeHHEe 00 IKCIIEPTHOW KOMUCCUH OpTaHn3aluu. [ DNeKTpOHHBIN pecypc]
— Pexxum nocryna: http://www.garant.ru.

beikoBa T.A. JlokyMeHTallMOHHOE OOecIeueHue YMpaBiIeHHs (IIEIOMPOU3BOJICTBO)
[DnexTponHbIi pecypce]; yuebnoe nocoobue/ T.A. brikosa, T.B. Ky3nenona. -2-e u3z. nepepad. u
JO1I. - Mocksa: Hndpa-M, 2018. -304 c. — Pexxum JOCTyIIa:
http://znanium.com/go.php?id=942800/

9.2 MeToanyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

B npornecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUBI TUCbMEHHBIX PaloT.

OCHOBHBIMU IIETISIMH MUCBMEHHBIX Pa0OT B By3€ SIBISIOTCA:

* 3aKpEIlJICHUE NI0JIyYEHHBIX 3HAHWUM 110 CIIEHUAIbHOCTH, IPUMEHEHNUE dTUX 3HAHUW IIpU
peneHnH mpoeCcCUOHATBHBIX 3a1a4;

* pa3BUTHE HAaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaIeHHE METOAUKAMU U
MIPUHIUIIAMHA CAMOCTOSTEIbHOU UCCIIEN0BATEIBCKOMN NEATEIIBHOCTH;

* (hopMupoBaHNE YMEHUS TPAMOTHO H JIOTHYHO U3JaraTh COOpaHHbIe HAy4YHbIE JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIbHOCTH.

Haubonee npocrasi, HO oueHb BakHasi popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCs 00513aTENBHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYJIEHTa U, IPEKJE BCEr0, IEMOHCTPUPYET YMEHUE BOCIIPUHUMATh U II€PEIaBaTh
UH(OPMALIHIO.
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OTOT BUJ MUCBMEHHOM PabOThI MPEYCMOTPEH YUeOHBIMH IUTAHAMU MTOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs OOIUX KypcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYACHTY IPEICTOUT BBIIOJHEHHE KYPCOBBIX padoT,
KOTOpbIE (OPMUPYIOT UCCIIEAOBATEIBCKUE HABBIKM, PA3BUBAIOT CIIOCOOHOCTH CUCTEMAaTU3aLUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpHPYET YMEHHE
paboTaTh ¢ HMCTOYHUKAMH, HCIOJNb30BaTh JOCTH)KEHUS COBPEMEHHOM HaykKHu (Hampumep,
UCTIOJIb30BATh JOCTHKEHHSI apXHUBOBEICHUS, a TAKXKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pelIaTh MOCTaBJICHHbIE 3ahayd, oO0pabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMEET psAJ OpPraHU3al[MOHHBIX H
METOAMYECKUX 0coOeHHOocTeH. O3HAKOMIIEHHE C JaHHBIMH METOJWYECKMMHU PEKOMEHIAIMSIMHU
MIOMOJXKET CTYZCHTaM IPaBUIbHO OPraHU30BaTh CBOIO YUEOHYIO W HAyYHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mue Tpe0OBaHNUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOTHI CTy/AEHTA SIBJISETCSI KOHTPOJIbHAs padoTa.
Ona mpexycMoTpeHa aisi OOJIBIIMHCTBA TUCIHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriyOleHHOW NpopadOTKU AUCIUIITNHEIL.

KonrponbHast paboTa BBINONHAETCS CTYJCHTaMH B COOTBETCTBHHM C TEMAaTHUKOM,
©XKErogHo  yTBepknaemor  kadenpoil. KourponbHas paboTa  SBIS€TCS  3JIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TO3TOMY BBHIOOD TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHOH paOOThl CTYIEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzienamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM POrpaMMOi.

PaboTa 1o HanmMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUCHUSI HCTOUHUKOB
U nuTeparypsl 1o teme. [lo okoHuaHuM cOopa M U3yUEHHsI JIUTEPATYpPhl M UCTOYHUKOB CIEAYeT
IIPOAYyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue Mi1aHa — Ba)kKHAs 4YacTh paOOTHI HAJ TEMOIA.
[Tnan npexacraisier co0oi MepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaXKHBIE TEOPETUYECKHE U MPAKTHYECKUE
BOMPOCHI TEMBI, KOTOpBIE IPU HEOOXOAUMOCTH MOTYT OBITH JAeTalu3upoBaHbl. Kak mpaswuio,
pabouuii BapuaHT IUIaHa JIOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HajJ TEMOM.

B okoHuaTenbHOM BapuaHTE IUIaH MOXET OBITh JaH B COKPALICHHOM BHUJE, HO
00s3aTeNIbHBIM YCIIOBHEM TMPH 3TOM SBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBbHOH pabote. PaboTa MomKHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOAIIYIO U3 HECKOJIBKHX Pa3/IeIOB WK naparpados, 3aKI0ueHHe,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPHITh 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIro BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTH, ee
XPOHOJIOTUYECKUE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUMl 0030p HCTOYHHUKOB H
auteparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUNCICHHIO
MCIOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX crareil. B Hewm
ClIeyeT NaTh aHAIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4YeHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WIN pa3/ielioM B OCHOBHON YacTH paboThI.

OcHOBHasi yacTb KOHTPOJBHOH pabOThl JNOJDKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE U COJEp)KaTh aHAJM3 PAacCMAaTPHUBAEMbIX BOIIPOCOB C YYETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETHYECKUX 3HAHUH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOJAPOOHO U TITyOO0KO
M3JI0KHUTh KPYT BOIIPOCOB, BXOJAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTIENIbHbIC
MIOJIOKEHHUS KOHTPOJIBHOM paboThI cielyeT WUTIOCTPUPOBATh IPUMEPAMH U3 JIUTEPATYPHI U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
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JTUTEpaTypy U UCTOUYHUKU. B 3aKiIr0oueHUH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH U TMPAKTHUYECKOW pa3paboTKu BOMpPOcoB. CIHMCOK MCTOYHUKOB U JIMUTEPATYPHI
IpeacTaBisieT co0oi MepeyeHb HCHOJIB30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA

(bamMHUITUN ¥ MHUIHAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHMIIBI.



28

IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JucuumnuHa «DopMupoBaHUE JOKYMEHTAIBHOTO (JOHA OpTraHU3aIlMN PeaTnu3yeTcs Ha
dakynpTeTe  apXUBOBEACHHS W JOKYMEHTOBeneHUs  Kadempoil  TOKyMEHTOBEIEHUS,
ay/IMOBU3YyaJIbHBIX U HAYYHO-TE€XHUYECKUX apXUBOB.

Henp aucuuniauHbl (MOIYJsl) — TMOATOTOBKA BBIMYCKHUKOB, 3HAIONIMX OCHOBHBIE
HAIpPAaBIIEHUSI TOCYAAPCTBEHHOM pEriiaMEeHTAIlN B 00JIACTH YKCIIEPTU3BI IIGHHOCTH JTOKYMEHTOB,
BIIQJICIOIIUX METOJaMU aHalli3a JAOKYMEHTOB C TOYKM 3pEHHS WX LEHHOCTH A OTOOpa Ha
JUIUTEJIbHOE WM MOCTOSIHHOE XPaHEHHE.

Sagaun:

- ompejaeneHUEe TOHATUWHOTO amnmapara, HCIOJIB3YEeMOro B IPOIECCe MPOBEICHUS
AKCIIEPTHU3BI IEHHOCTU JOKYMEHTOB;

- W3y4YeHUE UCTOPHH (POPMUPOBAHUS MPHUHIMIIOB U KPUTEPHEB IKCHEPTU3BI IIEHHOCTH
JIOKYMEHTOB;

- W3yuYeHHUE COBPEMEHHOW 3aKOHOJATEIFHOH W HOPMATUBHO-METOIUYECKOW Oa3bl
OpraHM3AINH U TPOBEICHUS KCIIEPTU3HI IICHHOCTH IOKYyMEHTOB;

- M3Y4YEHHE TOpSIKa MPOBENCHUS U JOKYMEHTHPOBAHUS TpoIlecca SKCIEPTH3bI U €€
PE3yIIbTATOB;

- ¢opMupOBaHHE OCHOBHBIX MPOPECCHOHATHHBIX HABBIKOB B 00JACTH BBISBICHUS
JOKYMEHTOB, MMOJICKAIINUX XPAHCHHUIO WU YHUITOXKECHHIO.

JucuumuinHa (MOIyJib) HalpaBjieHa Ha (GOpMUPOBAHHE CIETYIONIMX KOMIIETCHIIUMA:

e [IK-5.1. Mcnonp3yeT TeopeTndeCKUE, IPaBOBbIE U METOANYECKHE OCHOBBI ONIEPATUBHOIO
Y apXMBHOT'O XpaHEHHs JOKYMEHTOB B OpPraHM3alUsAX pa3IMYHbIX (JOPM COOCTBEHHOCTH,
rOCyJapCTBEHHBIX OpPraHax U OpraHax MECTHOI'O CaMOYIIPABIICHHUs B IIPAKTUYECKON
NEeATEIbHOCTH;

e [IK-5.2. Opranusyer onepartuBHOE U apXMBHOE XPAaHEHUE JOKYMEHTOB B OpPraHU3aLMAX
pa3nu4yHbIX (OpPM COOCTBEHHOCTH, T'OCYNAPCTBEHHBIX OpraHax M OpraHax MECTHOTO
CaMOYIIPaBJICHUS;

e [IK-5.3. BemonHsieT paboThI 110 ONEPATUBHOMY M apXUBHOMY XPAaHEHMIO JOKYMEHTOB B
OpraHu3aIMsIX Pa3IMYHBIX (HOpPM COOCTBEHHOCTH, TOCYJApPCTBEHHBIX OpraHax M OpraHax
MECTHOI'O CaMOYIIPABIICHHUS.

B pezynemame uzyuenus oucyuniunslt cmyoeHm O0JIHCEH 3HAMb:

¢ 3aKOHOJATCJIIbHBIC W HOPMATHUBHBIC aKThl, PCryJIUpYyromuc ACATCIbHOCTL II0
MPOBCACHUIO SKCIICPTHU3BI HCHHOCTU JOKYMCHTOB,

¢ HOPMATUBHO-MCTOAUYCCKUC JOKYMCHTBI, ONPCACIAIOMNUC MOPAAOK IMPOBCACHUA
9KCHCPTU3BI HEHHOCTHU JOKYMCHTOB;

® [IPUHLMIIBI U KPUTEPUU ONPEIEICHUS HEHHOCTH TIOKYMEHTOB;
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e oOpraHu3anuio padOThl OJKCIEPTHOM KOMHMCCMM U TpaBuia O(OpMICHUS
pE3yJITATOB €€ AEATEIBHOCTH.

B pezynemame uzyuenus Oucyuniunbl cmyoeHm O0IHCEH YMemby.
® AHAJIU3UPOBATH LIEHHOCTh JIOKYMEHTOB C LEIbIO UX XPAHEHUS,

e pa3pabaThiBaTh JIOKaJIbHBIE HOPMATHUBHBIE AKThl U HOPMAaTHBHO-METOIMYECKHE
JIOKYMEHTHI;

¢ HCIIOJBb30BaTh KPUTCPUU 0T60pa AOKYMCHTOB IJId UX I[EUII:HGI\/JILHCFO XpaHCHUA.

® TPOBOJUTH PabOTy MO KCIEPTU3E IIEHHOCTH JOKYMEHTOB B COCTaBE YKCIEPTHOU
KOMUCCHH.

B pezynemame uzyuenus oucyuniunst cmyoeHm 00xceH 001a0ams HA8bIKAMU:

¢ MCTOAaMH UCCIICAOBAHUA U aHAJIM3a JOKYMCHTOB JJIA OMPCACIICHUA UX IICHHOCTH,

e 3HAaHMEM 3aKOHOAATENbHOM M HOPMATHBHO-METOJMYECKOM Oa3bl MpOBEACHUS
JKCIIEPTU3BI HEHHOCTU JOKYMEHTOB.

[To qucuuruinHe (MoOdyar0) MPEeAyCMOTPEHA IPOMEXKYTOUHAS aTTecTalus B hopme
3auema c OYeHKoIl.

06111351 TPYAOCMKOCTb OCBOCHUSA JUCHUIIJIMHBI COCTABJIACT 3 3ayeTHEIE CAUHUIIBI.



